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1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITPOT'PAMMBI
YYEBHOH! JUCIHUATLIIAHBI OI1.07 UH®OPMAIIMOHHBIE TEXHOJIOT UH
B IPO®PECCHUOHAJIBHOM JEATEJIbHOCTH

1.1. MecTo IMCHMILUIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/ibHOM

NPOrpamMMmbi:
VYyeOnas JUCLIUILIMHA OI1.07 Nudopmarmonnsie TEXHOJIOTUU B
po¢hecCuOHATIBLHON JEeATENbHOCTH ABJIACTCA 00s3aTeNbHON YacThIO

oOmenpodeccuoHaIbHOr0 UKIa TPUMEPHONH OCHOBHOW 00Opa30BaTENbHOW MPOrpaMMBbl B

cootBeTcTBUM ¢ PI'OC no cnennansHoctr 43.02.15 TloBapckoe M KOHAUTEPCKOE JIETIO.
Oco0oe 3HaueHne JUCIUIUIMHA UMeeT npu ¢popmupoBanuu u pazsutun OK 01-11.
1.2. lleas 1 ni1aHUpyeMble Pe3yJIbTAThl OCBOEHUS] JUCHUIJINHBI:
B pamkax mnporpaMmbl y4yeOHOW JUCHUIUIMHBI OOYYaIOIIMMHCS OCBAMBAIOTCS
YMEHHUs ¥ 3HAHUS

obecrieueHus, TMPUMEHATh KOMIBIOTEPHBIE U
TENEKOMMYHUKAITMOHHBIE CPEIICTBA;

obecrieanBaTh HHOOPMAITHOHHYIO O€30ITaCHOCTb;
MPUMEHSTh aHTHBHPYCHBIE CPEICTBA 3allUTHI
HHPOPMAITHH;
OCYIIECTBIISATh
HHpOPMAITIH

TIOMCK HE0O0XOUMON

Kop IIK, OK YMmenusa 3HaHus

IIK 6.1-6.4 | mosb30BaThCSI COBPEMEHHBIMHU CPEJICTBAMH CBSI3HM | OCHOBHBIC TOHSTHS aBTOMATH3WPOBAaHHOU
n TTEXHUKOMH TBIBATH TEKCTOB n ;

OK 01 oprTe Ol 06p363 a €KCTOBYIO O6p360TKI/I I/IH(i)OpMaIH/H/I

OK 02 TAGIMIHYTO HH(OPMAIIHIO; 00Ul COCTaB U CTPYKTYPy IMEPCOHATLHBIX

OK 03 KOMITBIOTEPOB U BEIYHUCIUTENEHBIX CHCTEM;
KCIIOIb30BaTh TEXHOJOTMM cOOpa, pa3MeleHHs,

OK 04 6a3oBbie CUCTEMHBIE MIpOrpaMMHBIE
XpaHEHHUs, HAKOIUICHUs, MpeoOpa3oBaHUs U .

OK 05 MPOAYKTHI B oOMacTé mpodeccHOoHaTbHOMN
nepegadyd  JaHHBIX B MPOGECCHOHAIBHO

OK 06 JIeATEIIbHOCTH;
OpHEHTHUPOBAHHBIX HH(POPMAITMOHHBIX CUCTEMAX;

OK 07 .. | cocras, (GYHKIIMKE M BO3MOYKHOCTH
HCIIOJIb30BaTh B npodeccuoHaILHOMI

OK 09 HCITOJIb30BAHUS nH(pOPMAITMOHHBIX u
JEITENBHOCTH Pa3fMYHbIE BHUIBI IPOTPAaMMHOIO N

OK 10 TEIICKOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHH B

npodecCHOHANTBEHON JESTETbHOCTH; METOJIBI
U cperacTBa cOopa, oOpaOOTKH, XpaHCHWSI,
niepenavy ¥ HaKoIIeH!s1 HH(opManmy;
OCHOBHBIC METOJIBI U MPHEMBI 00ECIICUCHHS
nH(pOpPMAITHOHHON 0E€301TaCHOCTH




2. CTPYKTYPA ¥ COJIEP KAHUE YUEBHOM TUCIUTLINHBI

2.1. O0beM yueOHOM AUCHMIIMHBI M BUABI Y4eOHO#l padoThI

Bua yueoHoii padoTbl

O0beM B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIIIHHbI 96
B 1.4. B popMe npakTHYECKOH MOATOTOBKHU 72
B TOM YHCIIE:

TEOPETHYECKOE 00yUeHUe 22
MPAKTAYECKUE 3aHATUS 72
CamocTosTensHas pabora -
TIpoMesKyTOUHAS ATTeCTALMS JAuddepeHupoBaHHbIi 3a4eT 2




2.2. TemaTnuyeckuii IUVIaH U co/iep:KkaHMe Y4eOHOU TUCHUIINHBI

HaumeHnoBanue Copep:xaHue y4eOHOro MaTepuasia i (popMbl OPraHU3aALMM JeATeTbHOCTH Oo0bem B Konpl
pa3iesioB U TeM o0yyarommxcst yacax KOMIIeTeH I i,
(¢popmupoBanuio
KOTOPbIX
CIoco0CTBYET
3JIEMEHT
MPOrpaMmbl
1 2 3 4
Paszpnen 1 ABTOMATH3HPOBAHHAsA 00padoTKka HHpopManuu 12/4
Tema 1.1 Coaep:xkaHue y4e0HOTo MaTepuaja 2 OK 01-07, 09, 10
HNudopmanus n 1. OcHOBHBbIE TOHATHUS ABTOMATU3UPOBAaHHON 00paboTku nHpopmaruu. [IpeacraBienue 06
HH(opMaLHOHHbIE ABTOMAaTHYECKUX U aBTOMAaTU3HPOBAHHBIX cUcTeMax yrpasieHus. ACY pa3inu4HOoro
npouecchl Ha3HAYEHUS], TPHUMEPHI X HCIIOJIb30BAHMSL.
Tema 1.2. Coaep:xaHue y4eOHOro Marepuaja 4 OK 01-07, 09, 10
Texnnueckue CocTaB u cTpyKTypa nepcoHaabHbIX DBM U BEIYMCIUTEIBHBIX CUCTEM.
CpeacTBa TenekommyHukanuu. CpefcTBa XpaHeHHUsl U IepeHoca MHQOpMaIIHH.
HH(OPMAIHOHHBIX Kommnekranuu KOMIbIOTEpHOTO pabovyero Mecta B COOTBETCTBUH C LETSIMU €70
TeXHOJIOTUH WCIIOJIb30BAHUS JUI Pa3IMYHbIX HAMpPaBICHUM NESTebHOCTH Ha IPEAIPUITUN
obuiecTBeHHOro nuTanus. OprrexHuka
Tema 1.3. Copep:xaHue y4e0OHOIro MmaTepuaja 6
HNupopmannoHHble OcHOBHBIE TIOHATHS, KIACCH(PUKALMS U CTPYKTypa aBTOMATH3UPOBAHHBIX OK 01-07, 09, 10
CHCTEeMBI nH(OPMALIMOHHBIX cucTeM. Buabl nmpodeccuoHanbHbIX aBTOMaTH3UPOBAHHBIX CHCTEM.
Knaccudukanus nHbOpMalMOHHBIX CHCTEM
TemaTnka NPAKTHYECKHUX 3AHATHH / IPAKTHYECKOH MOATOTOBKH 4
OcHoBBI paOOTHI B MpoTpaMMax ONTHYECKOTO pacro3HaBaHUs MHPOPMAIIUU, B CIIPABOYHO-
paBoBbIX cucTteMax «KoHCynpTaHT — mimtocy, «l'apaHTy.
CamocrosiTesibHast padoTa o0y4yaommxcsi (IIPU HATHYUH YKA3bIBAeTC TEMAaTHKA U
coJep:KaHue JOMAIIHUX 3aJaHH)
PaboTa HaJ1 yueOHBIM MaTepHasoM, OTBEThI HA KOHTPOJIbHbIE BOIIPOCHI
Pa3nen 2 Ba3oBble cucTeMHbIe NIPOrPpaMMHBIe IPOAYKTHI H NAKETHI NPUKJIAAHBIX IPOrPaMM B 58/48
00J1acTH NPo(heCcCHOHAILHOM 1eITeJIbHOCTH
Tema 2.1 Coaepikanue yueOHOro MaTepuajia 12 OK 01-07, 09, 10
TexHoJsiorus TexcToBbIe peJaKTOPbI KaK OJJMH U3 NAaKETOB NPUKJIaIHOTO MPOTPaMMHOr0 obecreueHumsl, I1K 6.1-6.3




o0padoTku
TEKCTOBOM
uHpopmanuu

oOI1IMe CBEICHUS O PEAaKTUPOBAHUH TEKCTOB. OCHOBBI KOHBEPTHPOBAHHMSI TEKCTOBBIX
(aiinos

Odopmienue cTpaHull JOKYMEHTOB, (OPMUpPOBAHKE OIJIaBIeHUN. PaccTraHoBKa
KOJIOHTHTYJIOB, HyMepanus crpanul, Oyksumna. [llabrnonsr u ctunm opopmienus. Pabota ¢
Ta6JH/IIIaMI/I 1 pUCYHKaMU B TCKCTC. BOI[HHI)IG 3HaKH B Tekcre. ClusHue JOKYMCHTOB.
M3narenbckie BO3MOKHOCTH PEIaKToOPA.

TemaTuka MPAKTUHICCKUX 3aHATHII / HpaKTH'leCKOﬁ NnoAroTOBKH

10

Coznanne u hopMaTUpOBaHUE JOKYMEHTa C MOMOIIBI0 TeKCTOBOTro peaaktopa MS WORD.
Co31aHue CTPYKTYpHUPOBAHHOTO IOKYMEHTA

CamocrosiTesibHast paboTa 00y4yarommXxcst
PabGora Hax y4yeOHbIM MaTepuaioM, OTBETbI Ha KOHTPOJIbHBIE Bompochl. I[loaroToBka
pedeparoB no reme: HactonbHbIe H3aTENBCKHE CUCTEMBI

Tema 2.2
TexHosorust
00padoTKH
rpaguyeckoi
uHopmanumn

Copep:xaHue y4eOHOro MmaTepuaja

®opmatsl rpaduyeckux (ainos. CriocoObl nMomydeHus rpapuueckux n300pakeHui —
pHUCOBaHMe, ONITUYECKUH (CKaHHpoBaHUE). PacTpoBble 1 BEKTOpHbBIE TpadudecKue
penakropsl. [Ipukiiagasie mporpaMMel Juist 00paboTku rpaduyueckoil HHGopMaIu
(Hampumep: Microsoft Paint; Corel DRAW, Adobe Photoshop)

12

TemaTuka NPAKTHYECKUX 3AHATHH / IPAKTHYECKON MOATOTOBKH

10

OcHOBBI pabOTHI C 00BEKTAMH CPEACTBAMHU MPUKIATHBIX KOMITBIOTEPHBIX IPOTPaMM

CamocTosiTesibHasi padoTa o0yyarommxcs (MpY HAJIMYUM YKA3bIBAETCH TEMATUKA U
coJiep;KaHue TOMAITHUX 3aJaHUil)

[ToaroroBka marepuana s co3nanus rpadudeckux 00bekToB. OOpaboTKa N300paKeHUS
(10 BBIOOPY CTYZIEHTA) C MCIIOJIL30BAHUEM TPUKJIATHBIX KOMITBIOTEPHBIX IPOTPaMM

OK 01-07, 09, 10
I1K 6.1-6.3

Tema 2.3
Komnbrorepubie
npe3eHTalUH

Copep:xaHue y4e0OHOIro MmaTepuaja

@opMbI KOMIIBIOTEPHBIX Npe3eHTanuil. ['padguueckue 00bEKThI, TAOIUIIBI U AUATPAMMBI KaK
aJIeMEeHTHI npe3enTanuu. O0Iue onepanuu co ciagamu. Beibop auzaitna, aHumarus,
3¢ deKThI, 3BYKOBOE COMPOBOKICHHE

10

TeMaTHKA NPAKTHYECKHX 3aHATHH / IPAKTHYECKOMH MOAT0TOBKH

Pabora B mporpamme Power Point an npesentarmsmu o Temam: HoBsle Gitrosia pectopana,
Hogoe meH1o pecropana, CoBpeMeHHbIE criocOObl 00CTYKMBAHUS B PECTOPAHE U T.11..

CamocrosiTesibHast padoTa o0y4yaommxcsi (P HATHYNH YKA3bIBaeTC TEMaTHKA U
coJep:KaHue JOMAIIHUX 3aJaHH)

PaboTa B moMCKOBBIX cucTeMax ceTd MHTepHeT, cOop MaTrepuaia u MoAroToBKa
npe3eHTanuu no reme «CoBpeMeHHbIe TeHACHIIMU B 0POPMIICHUN OITHO».

OK 01-07, 09, 10
I1K 6.1-6.3

Tema 2.4
TexHnogoruu

Conepxanue yueOHOro Marepuasa

QHCKTpOHHLIe Ta6J'II/II_U:I, 0a3bl U OaHKHU JaHHBIX, UX HA3HAYCHUC, UCIIOJIb30BAHUC B

10

OK 01-07, 09, 10




00pabdoTKHU YN CJI0BOM
uHopManum B
npodeccuoHaIbHOM
AeATeJIbHOCTH

MH(POPMAIMOHHBIX CHCTEMaX MPoecCHOHATIBHOTO Ha3HAYeHU. PacueTHbIe onepanum,
CTaTUCTHUYECKHE U MaTeMaTHueckue QpyHkun. Pemenue 3a1a4 TMHEHHON U
pasBetBIsrOIIEiCs CTPYKTYphI B DT. CBsi3b uctoB Tabnuipl. [locTpoeHne Makpocos.
JomomauTtensubie Bo3MoxkHOCTH EXCEL.

baza nanapix ACCESS. OcHoBable TUTIBI JaHHBIX. OOBEKTHI, aTPUOYTHI U CBS3H.
dopmMupoBaHUE 3apOCca-BIOOPKH.

TemaTuka MPAKTUHICCKUX 3aHATHII / HpaKTH'leCKOﬁ NnoAroTOBKH

Co3nanue 6a3b1 nanabix B ACCESS. Coznanne Tabmuier, 3anpoca. Co3nanne Gopmsl,
oTyera

CamocrosiTejibHasi pa6oTa 00yJawmmxcst (MPU HAJTUYUH YKA3bIBAeTCSl TEMATHKA H
coJiep:KaHue JOMALIHUX 3aJaHUil)

PaboTa Hag yaeOHBIM MaTepraIoM, pelIeHUe 3a7a9 U YIPaKHEHUH 1o oOpasiry; coop
MaTepHaa JiIs Co3/IaHus 0a3bl MTAaHHBIX MPO(EeCCHOHATBHON HAPABICHHOCTH

Tema 2.5

IMakeTsl
NPUKJIATHBIX
NMporpamMm B 00J1aCTH
npodeccuoHaIbLHOM
AeATeIbHOCTH

Conep:xanue y4yeOHOro marepuaja

OyHKIMOHAIBHOE HA3HAYEHHE NPUKIAIHBIX porpaMM. CriocoObl popMUpOBaHUS
3arpocoB MpH oOparnieHny K 0a3ze JaHHbIX. BBOJ, pelakTupoBaHUe U XpaHEHUE TaHHBIX.

CocraBneHHe ¥ MMOJTyYeHHE OTYETOB O JESITEIBHOCTH pecTopaHna. Pabora ¢
KaJbKYJSIIIMOHHBIMU KapTOYKaMH, MEHIO, Ce0ECTONMOCTEIO.

14

TemaTuka NPAKTHYECKUX 3AHATHH / NPAKTHYECKON MOATOTOBKH

12

Pabora ¢ kanbKyISIUOHHBIMU KapTOYKaMU, MEHIO, CE€0ECTOMMOCTBIO. YUET JBUKEHUS TOBA
POB (IIPUXO0, pacxo/i, BHyTPEHHHE MepeMeIlleHNUs1, BO3BPATHI, CIIMCAHUS).

CamocrosiTesibHasi padoTa o0yyarommxcs (MpU HAJIUYUM YKA3bIBAETCA TEMATHKA U
coJiep:KaHue TOMAITHUX 3aJaHUil)

PaGota Haj yueOHBIM MaTepHalioM, OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI; U3YUEHHUE
HOPMAaTUBHBIX JOKYMEHTOB MPEANPUATHI; pelIeHHE CUTYallMOHHBIX MPOU3BOICTBEHHBIX
(mpodeccrnoHaNbHBIX) 3a/1a4

OK 01-07, 09, 10
I1K 6.1-6.3

Pa3zngen 3

Bo03M0:KHOCTH MCII0/1b30BAHUSI HHPOPMAIIMOHHBIX U Te€JI€KOMMYHUKAIMOHHBIX
TEXHOJIOTHH B PO} ecCHOHAJILHOM 1esiITeJIbHOCTH U MH(pOopMauOHHAasi 0€30NACHOCTD

26/20

Tema 3.1
KoMmnbrorepHbie
ceTH, ceTb MHTEpHET

Conepxanue y4eOHOro Marepuasia

Knaccugukanus cereit mo macurrabam, TOMOJOTHH, apXUTEKType U cTangaptam. Cpena
nepeaayy JaHHbIX. THUIBl KOMOBIOTEPHBIX ceTel. DTanonHas mojens OSI. [Ipenmymectsa
paloThI B JIOKAJILHOM CETH.

Texunonorust World Wide Web. bpaysepsl. Anpecanus pecypcos, HaBuranus. Hactpoiika
Internet Explorer. DnekrpoHHas mouTa U TeleKoH(EpeHINU

MYJ'ILTI/IMC,Z[I/IE[ TCXHOJIOTUU U JJICKTPOHHASA KOMMCPIH B I/IHTepHCTC. OCHOBHI sI3bIKa

12

OK 01-07, 09, 10
I1K 6.1-6.3




THIIEPTEKCTOBON pa3MeTKU JOKyMeHTOB. D@opMaTHpOBaHKE TEKCTa U pa3MeleHne rpaduKu.

l'unepccruiky, crucky, popmel. MTHCTpyMeHTaNbHbBIE cpencTBa co3aanus Web-cTpaHmuil.
OcHOBBI TpoeKTHpoBaHud Web — cTpaHuIl..

TemaTuka MPAKTUHICCKUX 3aHATHII / HpaKTH'leCKOﬁ NnoAroTOBKH

10

Coznanne Web-cTpaHulibl IpeAnpusTrsi 00IECTBEHHOTO MUTaHUSI.

CamocrosiTesibHast padoTa o0yyaomuxcs (MPU HAJTUYUM YKA3bIBAETCS TEMATHKA U
coJep;KaHue JOMALIHUX 3aJaHUil)
PazpaboTka nmpoexkta Web-cTpaHuiisl npeanpusiTist 001eCTBEHHOTO MUTAHUS.

Tema 3.2

OcHoOBBI
HHGpOpPMaLHOHHON U
TeXHUYECKOM
KOMIIbIOTEPHOI
0e3omacHOCTH

Conepxxanue yueOHOro Marepuaja

Nudpopmannonnas 6e3onacHocts. Knaccuduxanus cpeacts 3amursl. [IporpaMmuo-
TEXHUYECKUH YPOBEHb 3aIUTHL. 3allIUTa KECTKOTO JUCKA.

3amuTa OT KOMIIBIOTEPHBIX BUPYCOB. BHUIbI KOMIIBIOTEpHBIX BUpYyCcOB Opranusanus
6e30macHOl paboThl ¢ KOMIBIOTEPHON TEXHUKOM.

12

TemaTnka NPaKTUYECKUX 3aHATHH / TPAKTHYECKOH MOJATOTOBKH

10

Oprann3anus 6e301macHoi paboThI ¢ KOMIBIOTEPHON TEXHUKOM.

CamocrosiTesqibHasi padoTa 00yyarmxcs (MpU HAJIMYUM YKA3bIBAETCH TEMATHKA U
coJiep:KaHue TOMAITHUX 3aJaHUil)

[ToaroroBka KOMIBIOTEPHBIX MPe3eHTANMM M0 TemaM: Kiaccudukarys cpeacTB 3aiiuThl,
VYcraHoBKa napoJieil Ha JOKyMeHT, [[porpaMMHO-TeXHUYECKUI YPOBEHD 3aIUThI, 3alATa
OT KOMITbIOTEPHBIX BUPYCOB

OK 01-07, 09, 10
I1IK 6.1-6.3

IIpomeskyTOYHAsA aTTeCTALMS

Bcero:

96




3. YCJIOBUA PEAJIM3AIIAU ITPOTPAMMBI YUYEBHOW IUCIATLIIMHBI

3.1. Ins peanu3zanyu NporpaMMbl Y4eOHOW AUCIUTIIIUHBI JOJKHBI ObITh MPEYCMOTPEHBI
CJIeIyIOIINE CIEeIMaIbHbIE TOMEIICHMS |
Kabuner «MHpopMalMOHHbIE TEXHOJOTMM B NPO(ECCHOHATIBHOU JEATEIBHOCTIY,

OCHAIIICHHBIN 000PYy/I0BaHUEM:;
- TTOCAJI0YHBIC MECTA 10 KOJIMYECTBY O0YJAFOIITHXCS;
- paboyee MECTO MPETo1aBaTelIs;
- KOMIUIEKT Y4eOHO-HATJIAIHBIX TOCOOMH (TITaKaThI, TAOJIMIIBI, pa3aaTOYHBIN
Marepuan).
.TexHU4ecKue cpeicTBa 00yUCHUS:
O KOMITBIOTEPHI B KOMIUICKTE (CUCTEMHBINH 010K, MOHUTOD, KJIaBHATYpa,
MaHUTTYJISATOP
«MBIIbY) U HOYTOYKH (MOHOOJIOKH),
O MYJIBTUMEIUATIPOCKTOP (MHTEPAaKTUBHAS JTOCKA);
O MYJBTUMEIUHHBIC 1 MHTEPAKTHBHBIC 00yJYaloIIie MaTepHaIbI;
O JIOKaJIbHASI CETh C BBIX0JIOM B MIHTEpHET,
] KOMIUICKT IIPOCKIIMOHHOTO 000pYy10BaHMs (MHTEPaKTHBHAS JOCKA B
KOMIUICKTE C IPOSKTOPOM HMJIH MYJIbTUMEIHHHBINA TPOSKTOP C SKPAHOM)
O porpaMMHOE oOecIieueHue,
O WHOE HE0OXoauMoe 000pyI0BaHHE.

OcHallleHHe BBITIOJIHSETCS B COOTBETCTBHMU ¢ 1. 6.2.1. IlpumepHOW mnporpaMmsl IO
crietimanbHOoCTH 43.02.15 TToBapckoe U KOHAUTEPCKOE JAEIO.

3.2. UudopmanuoHHoe odecriedyeHre peaan3anuu NporpaMmbl
Jlns peanm3anuu MporpaMmbl  OMOIMOTEUHBIH (OHJ 00pa3oBaTEIBLHON OpraHU3aIuu
JOJKEH MMETh Te4YaTHbIE W/WIM 3JIEKTPOHHBIE OOpa3oBaTelbHbIE U HH(POPMAIMOHHBIC
pecypcsl, pekomernoBanubie ®YMO, 115 ucnosib30BaHus B 00pa30BaTEILHOM IpOIEcce.
IIpu  popmupoBanum OubaMOoTeUHOro (QoHma 00pa3oBaTENIHPHOM  OpraHU3aAlUCH
BBIOMpAETCS HE MEHEE OJHOT0 M3JaHUsl U3 MEPEUUCICHHBIX HUKE MEeYaTHBIX M3JaHUN U
(unn) SNMEKTPOHHBIX HM3JAHUN B KA4ECTBE OCHOBHOTO, MPH STOM CIHCOK MOXET OBITh
JIOTIOJTHEH HOBBIMU M3/IaHUSMH.
3.2.1. OcHOBHBIC NTeYATHBIEC U3AHNA:
1. Annpeesa H. M. u np. Ilpaktukym no undopmatuke : yaueOHOe mocobdue s
cio / H. M. Annpeea, H. H. Bacumok, H. U. Ilak, E. K. Xennep. — Cankrt-
[letepOypr : Jlans, 2021. — 248 c. — ISBN 978-5-8114-6923-9.
2. bypnaesa, D. I'. O6paboTka u npencrasieHne nanueix B MS Excel : yuebnoe

nocobue musa cro / O. I'. Bypnaesa, C. H. Jleopa. — 2-e u3n., crep. — CaHKT-
[letepOypr : Jlans, 2022. — 156 c. — ISBN 978-5-8114-8951-0.
3. Tampmruna U. B. Hudopmartuka. JlabopaTopHBI NpakTUKyM. : ydeOHOE

nocobue mist crio / . B. Tansiruna, JI. B. laneiruna. — Cankr-IletepOypr : Jlans,
2021 — Yactp 2 — 2021. — 172 ¢. — ISBN 978-5-8114-7616-9.

4. 3yoosa E. JI. Undopmatuka u UKT : yuebHoe mocobue mns cmo / E. /.
3y6oBa. — 2-¢ u3n., crep. — Canxkr-IletepOypr : Jlanp, 2021. — 180 c. — ISBN

9



978-5-8114-7330-4.
6. HWudopmanmonHsie TEXHONIOTMU B MPOPECCHOHAIBHOU NEATEIbHOCTU: Y4eO.
nocobue s cryd. cped. mpod. oopazoBanus / E.B. Muxeea, O.. TutoBa. —
MockBa: Akanemus, 2021. — 416 c.
7. KanmeixoBa, C. B. Paborta ¢ tabmuuamu Ha npumepe Microsoft Excel :
yueoOHoe nocooue s cro / C. B. Kanmeikona, E. 0. Spomesckas, . A. BaHoga.
— Cankr-IletepOypr : Jlans, 2020. — 136 c. — ISBN 978-5-8114-5993-3.
8. [IpaktTukyM 10 HWH(OPMAIMOHHBIM TEXHOJOTUSM B NpodhecCUOHATBHOM
NeATeNIbHOCTH: yuel. mocodue st cTyA. cpen. npod. oopazoBanus / E.B. Muxeesa,
O.U. TutoBa. — 5-¢ u3z., ucnp. Mocksa: Axanemus, 2021. — 288 c.
9. CoseroB b. 4., llexanoBckuit B. B. HWHopmManmoHHBIE TEXHOJOTUHU:
TeopeTuyecKkrue OCHOBHI : yueOHuk s cro / b. 5. Coseros, B. B. LlexanoBckuit. —
Cankr-IletepOypr : Jlanb, 2021. — 444 c. — ISBN 978-5-8114-6920-8.

3.2.2. OcHOBHBIE JIEKTPOHHbIEC U3IAHUS

1.  AnexceeB, B. A. MHWudopmaruka. Ilpaktuueckue paboOThI

metonuyeckue ykazanus / B. A. AnekceeB. — Caunkrt-IlerepOypr : Jlanb,
2020. — 256 c¢. — ISBN 978-5-8114-4608-7. — TekcT : 31eKTpOHHbIH //
Jlanb : AIIEKTPOHHO-OMOIMOTEeUHASI cucrema. — URL:

https://e.lanbook.com/book/148244  (mata oOpamenus: 11.01.2021). —
PexxuMm noctyna: Ay aBTOpHU3. MOJIb30BATENEH.

2. AnnpeeBa H. M. u ap. [Ipaktukym no nHdpopmaTuke :
yaeOHoe nocobue ais cro / H. M. Aunpeesa, H. H. Bacumiok, H. U. Tlak, E.
K. Xennep. — Cankt-IletepOypr : Jlanp, 2021. — 248 c¢. — ISBN 978-5-
8114-6923-9. — TekcT : AneKkTpoHHBIH // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/153677 (mata oOpaiueHus:
21.01.2022). — Pexum qocTyma: Ijs aBTOPHU3. TOJIb30BaTEIICH.

3. bypnaea, D. I'. O6paboTka u mpeacTaBiIeHUE JaHHBIX
B MS Excel : yue6Hoe nocobue ans crno / J. I'. Bypnaesa, C. H. Jleopa. — 2-
e usn., crep. — Cankr-IlerepOypr : Jlanb, 2022. — 156 ¢. — ISBN 978-5-
8114-8951-0. — TexcT : anexTpoHHbIH // JlaHb : 3MEeKTPOHHO-OMOIMOTEYHAs
cuctema. — URL.: https://e.lanbook.com/book/185903 (mara oOpareHus:
22.01.2022). — Pexxum ocTyna: s aBTOPHU3. TIOJIb30BATEIICH.

4.  TaBpunos, M. B. Undopmaruka u wHPOPMAIMOHHBIE TEXHOJOTUU :
y4eOHHK JIJIs1 cpeiHero npodeccuonanpHoro oopaszosanus / M. B. ["aBpuiios,
B. A. KinmumoB. — 4-e u3n., nepepab. u ngon. — Mocksa : M3narenbcTBo
Opaiit, 2021. — 383 ¢. — (IlpodeccuonansHoe obpazoanue). — ISBN
978-5-534-03051-8. — Texcr : omekTpoHHB // (OOpaszoBarenbHas
wiarpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/469424 (nata
obOpamenus: 01.11.2021).

d. lansiruna W. B. MHWudopmaruka. JlabopaTopHblii
MpakTUKyM. : yueOHoe nocobue and cno / Y. B. INanbiruna, JI. B. Nansiruna.
— Casnkr-IletepOypr : Jlanp, 2021 — Yactp 2 — 2021. — 172 ¢. — ISBN

10


https://e.lanbook.com/book/148244
https://e.lanbook.com/book/153677
https://e.lanbook.com/book/185903

978-5-8114-7616-9. — Tekcr : dneKkTpoHHBIN / JlaHb : 3JIEKTPOHHO-
oudmuoreunas cucrema. — URL.: https://e.lanbook.com/book/179027 (marta
oOpamenus: 21.01.2022). — Pexxum nocTymna: 1uist aBTOPHU3. MOIb30BATENEH.
6. lanmeiruna U, B. Wudopmatuka. JlabopatopHblid
npaktukyM. Yacts 1 : yueOnoe mocodbue ansa cno / U. B. Tlansiruna, JI. B.
lanpiruna. — 2-e usn., crep. — Cankrt-IletepOypr : Jlans, 2022. — 124 c.
— ISBN 978-5-8114-8956-5. — TexkcT: »anekTpoHHbIN // JlaHb
AIEKTPOHHO-OUOIMOTEeUHAs cucrema. — URL:
https://e.lanbook.com/book/185920  (mara oOpamenus: 21.01.2022). —
Pexwum moctyna: imst aBTOPHU3. TOJIB30BATENICH.

7. XKypasnes, A. E. Undopmatuka. [Ipaktukym B cpeae Microsoft Office
2016/2019 : yuebnoe mocodbue s cno / A. E. XKypasnes. — 2-e u3., crep.
— Casnkr-IlerepOypr : Jlanb, 2021. — 124 c. — ISBN 978-5-8114-8610-
6. — TekcT : snekTpoHHbIN / JlaHb : 31EKTPOHHO-OMOIMOTEUHAs CHCTEMa.
— URL: https://e.lanbook.com/book/179035 (mata  oOpareHHs:
20.01.2022). — Pesxum gocTyma: IjIsl aBTOPH3. TOJIb30BaTEIICH.

8.  3yoona, E. JI. Undopmatuka u UKT : yueGHOoe mocobue mus cmo / E.
JI. 3yboBa. — 2-e¢ usn., crep. — Cankr-IlerepOypr : Jlans, 2021. — 180 c.
— ISBN 978-5-8114-7330-4. — TekcT: »dieKkTpoHHBIN // JlaHb
AIEKTPOHHO-OMOIMOTeUHAs cucrema. — URL:
https://e.lanbook.com/book/158945 (mata oOpamenus: 20.01.2022). —
PexxuMm noctyna: Ay aBTOpHU3. MOJIb30BATENEH.

9.  UudopmanmoHHbIe TEXHOJIOTHMH U OCHOBBI BHIYMCIUTEIBHON TEXHUKH :
yuebHuk. cocrapurenb T. I1. Kyns. — Canxt-IletepOypr : Jlanb, 2020. —
264 c. — ISBN 978-5-8114-4287-4. — TekcT : 3nmeKkTpoHHbIH // JlaHb :
AIIEKTPOHHO-OMOIMOTeUHAs cucrema. — URL.:
https://e.lanbook.com/book/148223  (mara oOpamenus: 11.01.2021). —
Pexum nocrymna: 1j1s aBTOpU3. MOJI30BATEICH.

10. Kanmeikosa, C. B. Pabora ¢ tabmuiiamu Ha mnpumepe
Microsoft Excel : yue6HO€e mocobmue mist cro / C. B. Kammeikosa, E. IO.
Spomenckas, . A. UBanoa. — Cankt-IletepOypr : Jlanp, 2020. — 136 c.
— ISBN 978-5-8114-5993-3. — Tekct: »saextpoHHbld // JlaHb
AIEKTPOHHO-OMOIOTeUHAS cucrema. — URL:
https://e.lanbook.com/book/147234  (mara oOpamenus: 20.01.2022). —
Pexxum mocrymna: mist aBTOpr3. OJIB30BaTEIIEH.

11. Kocunenko, H. C. MHpopmanmoHHble TEXHOJOTUU B
npodeccruoHambHON nearensHocTH @ yuebHoe mocobme mis CIIO / H. C.
Kocunenko, U. I'. ®pusen. — 2-e uzn. — Capatos : [IpodobpazoBanue, At
ITu Op Menua, 2018. — 308 c. — ISBN 978-5-4486-0378-5, 978-5-4488-
0193-8. — Tekct : DJIEKTPOHHBIA // DIEKTPOHHBIN pecypc UGPOBOMA
obpazoBatensHoi cpenbl CIIO PROFoGpaszoBanme : [caiit]. — URL:
https://profspo.ru/books/76992
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12. KynpusHos, . B. Nudpopmanmonnoe oOecrieueHue
npohecCHOHATBFHON NEATEIBHOCTH : YYeOHHK M TPAKTUKYM JJISi CPEIHETO

npodeccuonanpbHoro obpazoanus / JI. B. KynpusHoB. — Mocksa

N3natensctBo  FOpaiir, 2021. — 255 c¢. — (IlpodeccuonanbpHoe
oOpazoBanue). — ISBN 978-5-534-00973-6. — TekcT : 3JIeKTpOHHBIN //
O6pazoBarenbHas matdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/470353 (nata obpamenus: 01.11.2021).

13. Jlorynoga, O. C. Undopmaruka. Kypc nekuumii : yueonux amus cro / O.
C. JlorynoBa. — Cankt-IletepOypr : Jlans, 2020. — 148 ¢. — ISBN 978-5-
8114-6569-9. — TekcT : anekTpoHHbIH // JlaHb : 3MeKTPOHHO-O0MOIMOTEYHAas
cucrema. — URL: https://e.lanbook.com/book/148962 (nara oOpaiueHus:
11.01.2021). — PexxuM gocTyma: st aBTOPH3. MOJIb30BATEICH.

14. Habuymnmuna, C.H. Uudopmaruka u UKT. Kypc nexkuuit : ydeOHoe
nocobue / C.H. Habuynnuna. — Canxkr-IlerepOypr : Jlawp, 2019. — 72 ¢c. —
ISBN 978-5-8114-3920-1. — TekcT : 31eKTpOHHBIH // JIaHb : AIEKTPOHHO-
oubanoreunas cuctema. — URL: https://e.lanbook.com/book/123691 (nata
obpamenust: 03.03.2020). — Pexum qocTyma: ajis aBTOpU3. MOJIb30BaTEIEH.
15. Tlernuna, E. M. MHdopMaliioHHbIE TEXHOJIOTUH B TPO(ECCUOHATBHON
nestenbHOCTH : ydeOHoe mocobme mis CIIO / E. M. Ilernuna, A. B.
I'op6aue. — Capartos : [Ipodobpazosanue, 2021. — 111 c. — ISBN 978-5-
4488-1113-5. — TekcT : 27eKTPOHHBIN // DNEKTPOHHBIN pecypc HU(PPOBOMA
obpazoBatensHoil cpenbl CIIO PROFo6GpazoBanme : [caiit]. — URL:
https://profspo.ru/books/104886

16. CoseroB, b. f. HNudopMannoHHBIE TEXHOJOTHU : YYEOHHK IS
cpennero mnpodeccuonansHoro obpazoBanus / b. f. CosetoB, B. B.

IlexanoBckuii. — 7-¢ m31., mepepad. u gom. — MockBa : M3marenbcTBO
Opaiit, 2021. — 327 ¢. — (IlpodeccuonanpHoe obpazoanue). — ISBN
978-5-534-06399-8. — Tekcr : onekTpoHHBI // (OOpa3zoBarenbHas

miatpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/469425 (nata
obOpamenus: 01.11.2021).
3.2.3. JIonoJIHUTEIbHbI€ HCTOYHHKH

1. Hnadopmammonnsie TexHojgoruu B 2 T. Tom 1 : y4eOHHK MJIS CpEIHETrO
npodeccuonanpHoro oopazosanus / B. B. Tpodpumos, O. II. Unsuna, B. . Kuses, E. B.
Tpodbumosa ; mox pemakmueit B. B. TpopumoBa. — Mocksa : UzmarensctBo FOpaiiT,
2021. — 238 c.

2. WuadopmanmoHHble TexXHOMOTMH B 2 T. Tom 2 : y4eOHHK JUIsl CPEIHETO
npodeccronanbHoro oopazosanus / B. B. Tpodpumos, O. I1. Unsuna, B. . Kuses, E. B.
Tpodumosa ; mox pemakmueit B. B. TpopumoBa. — Mocksa : UznarensctBo FOpaiiT,
2021. — 390 c.
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHHUSI YYEBHOM
JUCLUILINHDBI

Pesynbrarel 00yyeHus

Kputepnu onenkn

MeTtoabI OlLIEHKH

3HaHUsA:

OCHOBHBIX MOHSITUI
ABTOMATH3UPOBAHHOM 00pabOTKH
nH(pOpMAIUH;

0011Iero cocraBa v CTPYKTYpBI
NEPCOHAJIBHBIX KOMIIBIOTEPOB U
BBIYHMCIMTCIBHBIX CUCTEM,

0a30BBIX CHCTEMHBIX MTPOrPAMMHBIX
MPOJYKTOB B 00JIaCTH
poheCcCrOHaTbHOMN AEATEIbHOCTH;
cocraBa, (YHKIUN U BO3MOXKHOCTEH
HCTOB30BaHMs MHPOPMAIIMOHHBIX U
TCIICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B
poheCcCHOHaTbHOMN JAEATEIbHOCTH;
METOJIOB ¥ cpeicTB cOopa, 00padoTKH,
XpaHEHHA, TEPEAAYIU U HAKOITJICHUSA
nHpopmaruy;

OCHOBHBIX ME€TOI0B U ITPUEMOB
obecriedeHst HHHOPMAITUOHHON
0e30macHOCTH

IIpaBuIBHOCTD, TONHOTA
BBITIOJIHEHUSI 3aJaHUH, ,
TOYHOCTH PACUETOB,
COOTBETCTBHE TPEOOBAHUSIM
Oe3omacHoCTH
AJIGKBaTHOCTb,
ONTUMAJILHOCTh BHIOOpPA
CITOCOOOB JICUCTBUH,
METOJIOB,
MOCJIENOBATENBHOCTEN
JEUCTBUH U T.1I.

ToOYHOCTH OIIEHKH,
CaMOOIICHKH BBITIOTHEHHS
CootBercTBHE TPEOOBAHHAM
WHCTPYKLUH, perjaMeHTOB
PanyonaabHOCTE JEUCTBUM

AKTUBHOCTb TIOBE/ICHUSI Ha
3aHSATHSX B TPYIIax;
TOYHOCTH (HOPMYITUPOBOK
OTBETOB U BBICTYILJICHUH 11O
TeMe 3aHSTHS;

T epeHITUPOBAHHBIN 3aUeT

Ymenus:

IOJTE30BATHCS] COBPEMEHHBIMU
CPEICTBAMH CBSI3M M OPTTEXHUKOI;
00pabaThIBaTh TEKCTOBYIO U TAOIMUHYIO
HHpOPMAITHIO;

HCIIONIB30BaTh TEXHOIOTUU cOOpa,
pa3MerieHus, XxpaHeH s, HAaKOTIJICHHU S,
peobpa3zoBaHys U TIepeaav JaHHBIX B
pohecCHOHATBHO OPHEHTHPOBAHHBIX
WH()OPMAITMOHHBIX CHCTEMAX;
WCIIONB30BaTh B MPO(heCCHOHATBHOM
JeSITeTFHOCTH Pa3NIHbIE BHIBI
MIPOrPaMMHOTO OOecTIedeH s, IPUMEHSATh
KOMIIBIOTEPHBIE U
TENIeKOMMYyHHUKAIIHOHHBIE CPENICTBA;
o0ecrieunBaTh

rH(OpMaImoHHYI0 0€30MMacHOCTE;
MIPUMEHATH aHTUBUPYCHEIE CPECTBA
3aIUTHl THPOPMAIIUH;, OCYIIECTBIATH
MTOMCK HEOOXOAMMON MH(POPMAITHN

IIpaBunbHOCTB, ITOJIHOTA
BBITIOJTHCHHUS 3aJaHUM, ,
TOYHOCTH PAcUETOB,
COOTBETCTBHE TPEOOBAHUIM
Oe3oImacHoCTH
AeKBaTHOCTB,
ONITHMAJIBHOCTE BEIOOpA
CII0COOO0B IENCTBUH,
METOJ0B,
MOCJIeIOBATEIbHOCT I
NEUCTBUH U T.I.

TOYHOCTE OIICHKH,
CaMOOIICHKH BBITTOTHCHUS
CooTBeTCcTBHE TPEOOBAHUSIM
WHCTPYKITHH, peTIaMEHTOB
PanmonanbHOCTE ACHCTBUI

AKTHUBHOCTH ITOBCACHUA HA
3aHATHAX B IPYIIaXx;
TOYHOCTH (HOPMYJIHUPOBOK
OTBETOB U BBICTYIUICHUH 110
TEMe 3aHATHS;
nuddepeHIInpOBaHHBIN 3a4eT

13




	3.2.1. Основные печатные издания:
	3.2.3. Дополнительные источники

